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Supplier Response to IFB or RFP 
 

Step by Step: 

1. Log in to Oracle. 

 

2. From the Navigator, under Supplier Portal, select Supplier Portal. 

 

 

 

3. From Supplier Portal, select Negotiation Invitations or View Active Negotiations on the 

left menu. 
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4. Alternatively, select the bell icon to respond to notifications for negotiation response. Select 

Action, Accept or Decline Invitation to RFP (Request for Proposals) or IFB (Invitation for 

Bid). 

 

 
 

5. From the Active Negotiations page, select the negotiation number to respond to IFB or RFP. 
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6. From the Overview page, the supplier can send notes or attachments. The supplier can also 

select View Negotiation, Response PDF or Validate from the Actions menu. 

 

7. The supplier can attach documents to Create Response by selecting Attachments. 

 

 
 

8. Attachments can be in the form of a file or entered text or a URL. The supplier can select the 

type of attachment, such as Commercial or Technical. The supplier can enter optional Title 

and a description of the attachment for reference. To attach and close the form, the supplier 

selects OK. 
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9. Select Next to see RFP or IFB line details. The supplier can enter the price (Line Amount) 

for the item as response to the PLCB. 

 

 
 

 

10. Select Next to review the RFP or IFB response. To accept the response, select Submit. 
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11. Select OK on the response confirmation message. 

 

 

 


